Using the Waterford Data Extract Utility PEARSON

&8 waterford Data Extract Utility i = ot JEH

Welcome to the Waterford Data Extract Utility, Thiz program allows wou to
extract clazs information from Waterford student datobazes on your computer,

Fleaze follow these steps: 1) Select the claz=es that wou wish to extract,
21 Chooze the =tart and end dates. 3) Select the destination folder, 4) Click
Start, If you do not want to extract data from this computer, click Quit,

1. €laz= list:

[ iAndrea Richards: Class A s
[ Andrea Richard=: Clas= B
[ Jessica Anderson: Class A e

[ Jessica Anderzon: Clas= B

[T chesk All [Celear All

2. Start Date: End Date:

3. Destination Falder:

iC Stemp E=E
Ready

1. Make sure you are logged in with your site specific Waterford generic login. (first eight of
school name + water (all one word, lowercase)

2. Make sure the Waterford program is closed.

3. From the Windows desktop, go to Start — All Programs — Waterford — Tools — Data Extract
Utility.

4. After the utility loads, you will see your class or a list of all teachers and their classes in the
Class List box. Select the check box for each class you want to export.

5. Click the calendar icon next to the Start Date boxes. A new window opens. Click on the date
that contains the earliest data to export.

6. Click the calendar icon next to the End Date boxes. Another window opens. Click on the date
for the latest data to export. All data within the Start Date and End Date is now marked for
export for the selected classes.

7. Type the location where you want to save the file, typically X:\reports. (Note: Roberts and
Johnson will use Y:\reports.)

8. Click the Start button. The export process will begin and a progress window will open. A
successful confirmation message appears once the export is complete.

For assistance, call TUSD TS 225-6333.



