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NOTICE OF INVITATION FOR BID

	NOTICE OF INVITATION FOR BID NUMBER
	11-04-15

	
	

	MATERIAL OR SERVICE
	PE & Interscholastic Athletic Supplies for Warehouse Stock

	BID DUE DATE
	Tuesday, February 23rd, 2010 – 2:00 PM LOCAL TIME

	
	

	BID SUBMITTAL LOCATION
	TUSD Purchasing Department 

1010 E. 10th Street, Building B, Room 272
East Building (10th & Fremont) 

Fremont Street Entrance, Second Floor

Tucson, AZ  85719  (520) 225-6080

	
	

	PRE-BID CONFERENCE DATE
	N/A

	
	

	
	

	
	

	
	


This solicitation may be obtained from our website at:  http://www.tusd1.org/bidrfp/rfp.asp  Any interested bidders without internet access may obtain a copy of this solicitation by calling (520) 225-6080, or a copy may be picked up during regular business hours at the District’s Purchasing Department, 1010 East 10th Street, Building B, Room 272, East Building, Fremont Street Entrance, Second Floor, Tucson, Arizona.  If you experience any problems receiving this Invitation for Bid, please call (520) 225-6080.
If you do not wish to bid on this solicitation, please provide written notification of your decision.  Failure to respond could result in deletion of your name from the District’s vendor listing.  This form may be returned to the address above, or faxed to (520) 225-6082.  A “No Bid” will be considered a response.

	 FORMCHECKBOX 

	I am submitting a “No Bid” at this time.  

	
	Please keep my name on the District’s Bidder’s List.

	
	

	 FORMCHECKBOX 

	I cannot provide services of this nature. 

	
	Please remove my name from this category. I will submit a revised Vendor Registration Form

	
	A copy of the Vendor Registration Form is at http://www.tusd1.org/contents/depart/purchase/vendor.html  

	
	

	 FORMCHECKBOX 

	I no longer wish to do business with Tucson Unified School District.

	
	Please remove my name from the District’s Bidder’s List.

	
	

	 FORMCHECKBOX 

	I am no longer in the business to provide these services.  

	
	Please remove my name from the District’s Bidder’s List.


	
	
	

	Name of Company


	
	Date Signed

	Authorized Signature/Local Representative


	
	Telephone/Fax Number

	Type Name and Position Held with Company


	
	
	
	
	
	

	Mailing Address
	
	City
	
	State
	
	Zip


IFB Notice to be mailed:  
February 1st, 2010
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NOTICE OF INVITATION FOR BID

	NOTICE OF INVITATION FOR BID NUMBER:
	11-04-15

	
	

	MATERIAL OR SERVICE:
	PE & Interscholastic Athletic Supplies for Warehouse Stock

	BID DUE DATE:
	Tuesday, February 23rd, 2010 – 2:00 PM LOCAL TIME

	
	

	BID SUBMITTAL LOCATION:
	TUSD Purchasing Department 

1010 E. 10th Street, Building B, Room 272
East Building (10th & Fremont) 

Fremont Street Entrance, Second Floor

Tucson, AZ  85719  (520) 225-6080

	
	

	PRE-BID CONFERENCE DATE:
	N/A

	
	

	
	

	
	

	PROCUREMENT SPECIALIST:
	Kevin Startt

	TELEPHONE NUMBER
	(520) 225-6080

	
	


INTERESTED BIDDERS MAY OBTAIN A COPY OF THIS SOLICITATION FROM OUR WEBSITE AT: http://www.tusd1.org/bidrfp/rfp.asp  ANY INTERESTED BIDDERS WITHOUT INTERNET ACCESS MAY OBTAIN A COPY OF THIS SOLICITATION BY CALLING (520) 225-6080, OR A COPY MAY BE PICKED UP DURING REGULAR BUSINESS HOURS AT THE PURCHASING DEPARTMENT, 1010 EAST 10TH STREET, BUILDING B, ROOM 272, EAST BUILDING, FREMONT STREET ENTRANCE, SECOND FLOOR, TUCSON, ARIZONA.

Competitive sealed bids for the specified material or service shall be received by the Purchasing Department, 1010 East 10th Street, Building B, Room 272, East Building, Fremont Street Entrance, Second Floor, Tucson, Arizona 85719, until the time and date cited. Bids received by the correct time and date shall be publicly recorded.

Bids must be in the actual possession of the Purchasing Department at the location indicated, on or prior to the exact time and date indicated above. Late bids shall not be considered. The prevailing clock shall be the District’s Purchasing Department’s clock.

Bids must be submitted in a sealed envelope. The Invitation for Bid Number and the bidder’s name and address should be clearly indicated on the outside of the envelope. A Bidder shall submit an offer on a signed original hard copy on the forms provided in this solicitation.  The District is requesting that an electronic copy. in Word and/or Excel format, on a flash drive, CD-R or 3.5 inch IBM compatible diskette.  No substitute document for the forms will be accepted.
Vendors who wish to submit their bids in person are advised to allow themselves ample time to submit their bids at the above address.

THIS BID IS OFFERED BY: 

	Firm/Person  
	


	Address  
	


	City
	
	State
	
	Zip
	


	Issue Date
	February 1st, 2010


I. INSTRUCTIONS TO BIDDERS

A. Directions for Submitting Bids   A Bidder shall submit an offer on a signed original hard copy on the forms provided in this solicitation.  Please send an electronic copy, in Word and/or Excel format, on a flash drive,  CD-R or 3.5 inch IBM compatible diskette.  No substitute document for the forms will be accepted.  If this document is not properly signed, the bid may be considered non-responsive.  In case of discrepancy between hard copies of the bid and the electronic copy of the bid submitted, the hard copy shall govern.
Telephoned, telegraphed, emailed, or faxed bids are not acceptable.

In the event that no bid is to be submitted, please advise the Tucson Unified School District, Purchasing Department, whether or not further invitations for like items covered by this bid are desired. Any bidder not responding to two (2) consecutive Invitation for Bids for similar procurements may be removed from the Bidders List for those items.  A “No Bid” will be considered a response.
An offer shall be submitted either on the forms provided in this solicitation or their substantial equivalent.  Any substitute document for the forms provided in this solicitation will be legible and contain the same information requested on the form.

The submission of a bid shall indicate that the bidder has read the terms and conditions, understands the requirements and that the bidder can supply the required personnel, equipment and services.

No alterations, erasures or additions are to be made unless initialed in ink. Bids must be legible, typewritten if possible. Illegible or vague bids may be rejected.

Failure to examine any specifications and/or instructions will be at bidder’s risk.

In case of error in the extension of prices in the bid, unit price shall govern.

The District reserves the right to return any equipment/products/supplies which do not meet the specifications indicated in the Invitation for Bid at the bidder’s expense. The bidder guarantees that equipment and/or supplies are standard, new and regular stock.

B. Bidder Certification   By submission of this bid, the bidder certifies that:  (1) the bidder has not paid nor agreed to pay any person, other than a bona fide employee, a fee or brokerage resulting from the award of this contract; (2) the prices in this bid have been arrived at independently without consultation, communication, or agreement, for the purpose of restricting competition as to any matter relating to such  prices with any other bidder.
C. Offer and Acceptance Form The Offer and Acceptance form within the Solicitation shall be submitted with the Offer and shall include a signature by a person authorized to sign the Offer. The signature shall signify the Offeror’s intent to be bound by the Offer and the terms of the Solicitation and that the information provided is true, accurate, and complete. Failure to submit verifiable evidence of an intent to be bound, such as an original signature, shall result in rejection of the Offer.

D. Bidder’s Responsibility   It shall be the bidder’s responsibility to ensure compliance with this Invitation for Bid to include completion of all information as requested: inclusion of descriptive literature as required, compliance with all general conditions, provision of samples for evaluation within the specified time frame, and any other information or service which may be required for proper evaluation of bid response. Failure to comply with any requirement of this Invitation for Bid may result in rejection of bid response.
E. Form of Contract   It shall be understood by the offeror and the District that the bid received is a signed agreement to furnish all goods and perform all services, including labor (if any), as stipulated in the documents, upon the award of the bid.  The District may issue a numbered purchase order which will serve as an additional Contractual Agreement with the successful offeror.

The two (2) documents (the original bid response bearing the signature of the offeror and the District’s signed purchase order) become the forms of Contractual Agreement, agreeing to the performance of all conditions set forth in the solicitation, the standard conditions and special instructions and conditions, including any addenda issued by the solicitation.  

If a firm submitting a bid requires that an additional contract be signed by the District, a copy of the proposed contract must be included with the bid.  Proposed bidder contract documents will be reviewed by the District. A bidder’s contract document shall not become part of the purchase contract unless and until it is signed by an authorized representative of the District.  The District’s contract documents shall govern in event of conflict with the terms of a bidder’s contract.  No contract exists on the part of the District until a written purchase order is issued. A signed and executed Offer and Acceptance will be considered sufficient notice of acceptance of contract.  The Contract may be modified only through a written Contract Amendment agreed to and signed by both parties.
F. Public Record   Pursuant to Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1005), all bids shall be open for public inspection after contract award, except to the extent the bidder designates, and the District concurs, that trade secrets or other proprietary data contained in the bid documents remain confidential.  If the bidder designates a portion of their bid as confidential, bidder shall isolate and identify in writing the confidential portion(s) at the time of bid submission.  The District shall make a determination prior to contract award on whether the designated information is confidential.

G. Withdrawal of Bids   Any bid may be withdrawn by the bidder at any time prior to the date and time set for the bid opening. After the date and time set for bid opening, no bid may be withdrawn for a period of sixty (60) days, except as allowed in R7-2-1030.
H. Tax Requirements   Do not include any Sales or Use Tax on individual items in this Bid.  Indicate the percent of tax to be charged by you on the Offer and Acceptance Page of this document. Any bidder from outside the city limits of Tucson indicating tax in excess of the 5.6% State and/or Use Tax must have or must place on file with the Finance Department of the Tucson Unified School District, proof that bidder has secured a City Business Privilege License from the local jurisdiction for which the tax is collected. The District is not exempt from paying Sales and/or Use Tax. Use Tax will be paid on any item on which Sales Tax has not been paid. The District is exempt from paying Federal Excise Tax.
I. General Information   Any formal written protest arising from the solicitation and/or award of this Invitation for Bid shall be filed with Kevin Startt, the District Representative. Written protests relating to the initial solicitation must be filed with the District Representative prior to bid opening. All other protests must be filed within ten (10) days after the protester knows or should have known the basis of the protest, whichever is earlier. Contact with the District Representative may be made at (520) 225-6080 for the information required in the filing of a formal written protest pursuant to State Board of Education School District Procurement Rule R7-2-1142. Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195) can be found at http://www.azsos.gov/public_services/Title_07/7-02.htm#Article_10.
This Invitation for Bid is issued in accordance with the requirements of the Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195). Any contract awarded as a result of this Invitation for Bid shall be governed by said rules.

The District reserves the right to accept or reject any bid, or any part thereof, unless specified otherwise, and to waive any minor informalities in any bid deemed by us to be in the best interest of the District.

The successful bidder shall be prepared to enter into a contract with the District within ten (10) days after notice of intent to award.

The successful bidder shall be responsible for all permits, fees or charges necessary and incidental to the lawful conduct of its business. The successful bidder shall remain fully informed of and in compliance with all ordinances and regulations pertaining to the provision of services under the contract.

Specifications and specific requirements are attached. For each specific requirement, indicate if your bid complies or how it deviates. Bidders are strongly encouraged to be specific in describing their services and supplemental information may be attached. Each supplemental entry must reference the section or specific requirement to which it applies.

In the event of a conflict in the provisions of the contract as accepted by the District, the following order of precedence shall prevail: (1) Special Terms and Conditions, (2) Standard Terms and Conditions, (3) Specifications or Scope of Work, (4) Attachments and Exhibits, (5) Documents referenced or included in the solicitation.

II. SPECIAL TERMS AND CONDITIONS

FOR BIDS

A. Overview   It is the intention of the Tucson Unified School District to purchase PE & Interscholastic Athletic Supplies for Warehouse Stock upon award for the 2010-2011 School Year.  Estimated expenditures are $120,000 per year with a potential for $600,000 over five years.  This will be a five year, multi-term award with an option for price increases each year prior to contract renewal.  Prices must remain firm for the initial period of the contract.  Price increases will be considered at the beginning of each contract renewal period per Section B below.  
B. Price   Prices must remain firm for 365 days, for the initial term of the contract.  Bids with pricing less than 365 days will be considered non-responsive.  The District’s Purchasing Department will review fully documented requests for price increases prior to any contract renewal.The District’s Purchasing Department will review fully documented requests for price increases prior to any contract renewal. The requested price increase must be based upon a cost increase that was clearly unpredictable at the time of bid, and can be shown to directly affect the price of the item concerned. The District’s Purchasing Department will determine through competitive market review, trade publications, independent price indexes, and/or other means, whether the requested price increase or an alternative option is in the best interest of the District. The vendor shall offer the District any published price reduction during the contract period. All price adjustments will be effective on acceptance by the District’s Purchasing Department. Prices, as indicated, shall include all costs associated with the specified service. Any extra or incidental costs must be indicated separately.
C. Brand Names   Specific brand of merchandise or equipment used in the specification is done to indicate general character or quality desired, or to match an item already in use. Such references are not intended to limit or restrict bidding by other vendors. If specified items are not available, please bid on suitable alternatives. Bidder must be prepared to submit an alternative sample at no cost to the District.
When specifications indicate a particular brand and model only, this is required because the specified item must meet a certain quality level, match an existing item or is part of an item already in use. If the brand and model specified only is not available the District reserves the right to consider alternatives. Additional criteria when considering alternatives under this situation shall include an evaluation of how well the alternative matches the specified item in quality, design, color, etc.

Consideration will be given to bids on other brands quoted as “equal.” However, the Tucson Unified School District will be the sole judge on the question of “equal quality.” After each item, full brand name, model, etc., must be written on the bid form by all the bidders. Descriptive literature must accompany all bids, if offering an alternative item.

D. Warranty/Guarantee   All bidders must guarantee full satisfaction of their products use or permit unsatisfactory product to be returned collect for full money refund. All defective products shall be replaced and exchanged by the vendor. The cost of transportation, unpacking, inspection, repacking, reshipping or other like expenses shall be paid by the vendor. All replacement products must be received by the District within ten (10) days of initial notification. If applicable, vendor shall indicate current pricing for an annual service contract, and estimated percent increase after the initial year service period expires. The District has the option to either accept or pass on future maintenance agreements. Vendors shall provide an example of a service support agreement with this bid. Bidders must agree to provide maintenance and repairs after the first year.
E. Samples   May be required after bid opening for evaluation. The samples received will be used to determine quality, durability and compliance with specifications. All samples are to be of the same quality as those materials to be supplied by successful bidder(s) upon bid award. They shall be free of charge and be submitted within five (5) days of request and removed by the bidder at their expense. Award samples may be held for comparison with deliveries. The District shall not be held responsible for any samples damaged or destroyed in examination or testing. Samples not removed within thirty (30) days after notice to the bidder will be regarded as abandoned and the District shall have the right to dispose of them as its own property.
F. Quantity(s)   Quantity(s) as shown are the District’s best estimate of projected needs and are in no way guaranteed or implied. Payment will be made to successful bidder for actual quantity(s) ordered and received. Final quantity(s) will be based upon need and funds available at time of the order. In the best interest of the District, we reserve the right to increase or decrease quantities as shown, or to place subsequent orders with successful bidder(s). Successful bidder(s) will be contacted prior to placing subsequent orders for verification of bid prices.
G. Catalogs and Related Literature   Vendor(s) must provide catalogs, brochures, cross-reference sheets and/or any related literature as needed by the District.
H. Delivery of Bid Items   Delivery is to be F.O.B. destination, freight prepaid to the Tucson Unified School District, as indicated on the purchase order. Orders will be placed as soon as possible after bid opening for delivery.
Prompt delivery is of the essence and may be a factor in the bid award. Failure to deliver order within the specified time frame may result in purchase order cancellation.

All deliveries shall be accompanied by delivery tickets or packing slips. Ticket shall contain school district purchase order number, vendor name and name of the article.

I. Contract Period   It is the intent of the District to award a multi-term contract for the specified materials/services/products beginning with fiscal year 2010-2011. If this is a multi-term contract and assuming funds are appropriated to support continuation of services for succeeding fiscal periods, the original contract may be renewed annually for a total time of contract not to exceed five (5) consecutive fiscal years. Renewal shall be a mutual agreement between the awarded firm and the Tucson Unified School District. However, no renewal contract exists unless and until a purchase order is issued each fiscal year.
Conditions for renewal of the contract shall include, but not be limited to, satisfactory performance of services during the preceding contract term, ability to continue to provide satisfactory services, continued adherence to the requirements of the bid documents, and continued competitive prices for the services and/or products provided under the original contract.

J. Additional Goods/Services   The District reserves the right to add related goods and/or services to the contract at any time during the contract period. The District shall contact the contractor for prices prior to adding any goods and/or services, and may at TUSD’s sole option, accept the quoted price or purchase elsewhere those goods and/or services.  A discount page with freight terms for additional goods/services is provided for vendors to indicate what discount will be available for as needed goods/services not listed on the price sheet attachments.  
K. Service To Include But Not Limited To:
Prompt delivery of supplies following receipt of purchase order per schedule in bid.

Prompt response to District inquiries regarding availability of stock, delivery time and other needs as may arise during the term of the contract.

Ability and willingness to advise District staff when special needs arise.

Ability and willingness to promptly investigate claims of defective and/or inferior quality and to make necessary adjustments. Investigations to include on-site response if necessary.

A periodic visit to the Purchasing Department from representative to provide service as required. 

Acceptance of collect telephone calls by out-of-city vendors who do not offer toll-free numbers.

L. Product Discontinuance   The District may award a contract for a particular manufacturer and/or models of equipment as a result of this Invitation for Bid. In the event that the manufacturer discontinues the product or model, the District at its sole discretion may allow the bidder to provide a substitute for the discontinued item. The bidder shall request permission to substitute a new product or model and provide the following:
1. A formal announcement from the manufacturer that the product or model has been discontinued. 

2. Documentation from the manufacturer that names the replacement product or model.

3. Documentation that provides clear and convincing evidence that the replacement meets or exceeds all specifications required by the original Invitation for Bid.

4. Documentation that provides clear and convincing evidence that the replacement will be compatible with all of the functions or uses of the discontinued product or model.

5. Documentation confirming that the price for the replacement is the same as or less than the discontinued model.
M. Contractor/Key Personnel   It shall be the Contractor’s responsibility to adequately screen all of the Contractor’s personnel providing services under the contract, to determine the appropriateness of their working with students, staff or families. Said screening shall include, but may not be limited to background checks to ensure that the assigned personnel do not have convictions for the crimes outlined in A.R.S. 15-512 and 15-534. The District reserves the right to request confirmation of such screening and the documentation results.  

The Contractor must provide an adequate staff of qualified and experienced personnel to provide services under the contract. The Contractor must agree to assign specific individuals to key positions. The Contractor agrees that, once assigned to work under this contract, key personnel shall not be removed or replaced without written notice to the District. If key personnel are not available to work under this contract for a continuous period exceeding thirty (30) calendar days, or are expected to devote substantially less effort to the work than initially anticipated, the Contractor shall immediately notify the District, and shall, subject to the concurrence of the District, replace such personnel with personnel of substantially equal ability and qualifications. The District reserves the right to require replacement of assigned personnel when this is deemed to be in the District’s best interest. Upon such notice, the Contractor shall promptly assign a new appropriately qualified and experienced employee.

N. Shelf Life   Where applicable, vendor shall ship product that has shelf life of at least 365 days remaining on the manufacturer’s shelf life. Any stock received with less than above stated time frame remaining will be returned at vendor’s expense for an acceptable replacement.

O. Response Time   Contractor shall promptly respond within 48 hours to a District request for services. Acceptable response will be a return contact to obtain the requirements for filling the request.

P. Installation   If requested by the District, the vendor will provide installed delivery. Installed delivery being defined as being completely assembled, delivered and set-up at a specific, designated site. If applicable, said delivery will also be certified by both the vendor and an authorized District representative as functioning within the required specifications before the District formally accepts such items. If installed delivery services are rendered, personnel employed by the vendor or his subcontractor must be qualified to provide such services.

Q. Insurance   Certificates of Insurance shall be provided by the successful firm(s) or individual(s) providing Commercial Liability Coverage within ten (10) days after the District issues a notice of award. Liability coverage shall include automobile liability and is required in an amount of not less that $1 million per claim with a general aggregate of at least $1 million. The Certificate(s) of Insurance shall name the District as an additional insured.

If applicable, Professional Liability Insurance (for errors, omissions and malpractice coverage) shall be provided with limits of at least $1 million per claim and $1 million per aggregate to be maintained by the successful offeror(s). If the policy is written on a claim-made basis, offeror warrants that any retroactive date under the policy precedes the effective date of this contract and that continuous coverage will be maintained for a period of two years beginning from the time work under the contract is completed. The cost of the Insured’s defense will not be deducted from the amount of insurance available to pay claims. Terms of professional liability insurance may be modified upon a showing that the required terms are not readily available in the commercial market.

A certificate of Workers’ Compensation Insurance shall be provided by the successful offeror(s). Workers’ Compensation Insurance shall be in compliance with State statute.

Each insurance policy required by the District shall not be cancelled or reduced in coverage or limits except after thirty (30) days written notice to the District.
All certificates are to be received and approved by the District prior to the beginning of the contract period. Failure to maintain the required insurance or provide evidence of insurance shall be considered a material breach of contract.

R. Compensation, Method of Payment and Billing   Any contract shall provide for compensation that the District determines is fair and reasonable, taking into consideration budgetary limitations, and the scope, complexity and professional nature of the bid items. Contractor will be compensated only for work properly approved in advance by the using school or department.

All bids shall include a price sheet associated with providing the  materials/services/equipment/products bid. The successful bidder shall be compensated in accordance with the price sheet. Payment shall be made from detailed invoices, in forms acceptable to the District. 

The price sheet must be firm for the initial contract term. Prices may be reviewed prior to any contract renewal. Any requested price increase must be based upon a cost increase that directly affects the costs of the materials/services/equipment/products provided. Any requested price increase that the District determines is not in its best interest will be rejected, and the District may seek an alternative solution. All price adjustments shall become effective upon acceptance by the District’s Purchasing Department.

The successful contractor will be required to bill the District on an itemized invoice that indicates the items purchased, rate(s) of compensation, using school or department, and the applicable District purchase order number. Invoices must be sent to:

Tucson Unified School District

Accounts Payable

P.O. Box 40400

Tucson, Arizona 85717-0400
III. STANDARD TERMS AND CONDITIONS

A. Governing Law   This Contract shall be governed by, and District and Contractor shall have all remedies afforded each by the Uniform Commercial Code, as adopted in the State of Arizona, except as otherwise provided in this contract or in statutes pertaining specifically to the State. The law of the State of Arizona shall govern this Contract. Suits pertaining to this Contract may be brought only in the courts of the State of Arizona. In addition, the Arizona Department of Education School District Procurement Rules (Arizona Administrative Code, R7-2-1001 through R7-2-1195) shall govern this Contract.
B. Indemnification   The Contractor agrees to indemnify, defend, and save harmless the District, its Governing Board, administrators, appointed boards, and commissions, officials, employees and insurance carriers, individually and collectively, from all losses, claims, suits, demands, expenses, subrogation, attorney’s fee, or actions of any kind and nature resulting from personal injury to any person (including bodily injury and death) or damages to any property, arising or alleged to have arisen out of the Contractor’s negligent acts, errors, omissions or performance of the work to be performed under the terms of the contract. The amount and type of insurance coverage requirements set forth will in no way be construed as limiting the scope of indemnity in this paragraph.
C. Conflict of Interest   All parties hereby are put on notice that this Contract is subject to termination if any District employee or Governing Board Member has substantial interest in the firm and/or services and has not followed State and District rules governing orders in such interest. Contractor must further certify that they have not paid or agreed to pay any person, other than a bona fide employee a fee or brokerage resulting from the award of this Contract.
D. Non-Discrimination   Tucson Unified School District does not discriminate on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability in admission or access to, or treatment or employment in, its educational programs or activities. Inquires concerning Title VI, Title VII, Title IX, Section 504, and Americans with Disabilities Act may be referred to EEO Compliance Officer, 1010 East 10th Street, Building A, Room #30, Tucson, Arizona 85719, (520) 225-6442, or to the Office for Civil Rights, U.S. Department of Education, 1244 Speer Boulevard, Denver, Colorado 80204. During performance of this Contract the Contractor agrees not to discriminate against any employee or applicant for employment on the basis of race, color, national origin, sex, sexual orientation, age, religion, or disability. Contractor agrees that all individuals eligible to receive services under this Contract will have equal access to those services regardless of race, color, national origin, sex, sexual orientation, age, religion, or disability.
E. Termination   This Contract may be terminated by either party to the Contract prior to the expiration date upon thirty (30) days written notice to the other party. Termination of this Contract shall not relieve the Contractor of responsibility for the satisfactory completion of all work in progress at the time of notice.
F. Assignment   It is mutually understood that the Contractor shall not assign, transfer, convey, sublet or otherwise dispose of the Contract, or their right, title or interest therein, or power to execute such Contract to any other person, company or corporation without the prior written consent of the District.
G. Access to Records  Contractor shall maintain books, records, documents and other evidence and accounting procedures and practices sufficient to reflect properly all costs of whatever nature claimed to have been incurred and anticipated to be incurred in the performance of this Contract. The District and its duly authorized representatives shall have access to the books, documents, papers and records of Contractor which are directly pertinent to this Contract for the purpose of making audit, examination excerpts and transcripts, in accordance with the Arizona State Board of Education School District Procurement Rule R7-2-1083.
H. Compliance with Applicable Law  Contractor agrees to comply with all federal, state, county, and local laws ordinances and regulations applicable to the work to be done under this Contract. Contractor specifically agrees to comply with all applicable requirements of federal and state civil rights and rehabilitation statutes, rules and regulations. Contractor also shall comply with the Americans with Disabilities Act of 1990 (Public Law 101-336) and all regulations and administrative rules established pursuant to those laws.
I. Independent Contractor Status   The service(s) to be rendered under this Contract are those of an independent contractor. Contractor is not to be considered an agent or employee of the District for any purpose, and neither Contractor nor any of Contractor’s agents or employees are entitled to any of the benefits that the District provides for its employees.
J. Severability   If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and provisions shall not be affected, and the rights and obligations of the parties shall be construed and enforced as if the Contract did not contain the particular term or provision held to be invalid.
K. Notices and Representations   All notices, certificates or communications shall be delivered or mailed postage prepaid to the parties of their respective places of business as identified in the signature block of this Contract, unless otherwise designated in writing. Copies of such correspondence shall also be sent all other Contract signatories.
L. Ownership of Work Product   All work products or any form of property originated or prepared by Contractor, which result from this Contract, are the exclusive property of the District.
M. Availability of Funds   District certifies that sufficient funds are available and authorized for expenditure to finance costs of this Contract within its current budget appropriation or expenditure limitation, provided. However, continuation of the Contract, or any extension after the end of the fiscal period in which it is written, is contingent upon a new appropriation or limitation for each succeeding fiscal period for the purpose of this Contract.
N. Nonappropriation of Funds   If sufficient funds are not provided in future approved budgets of District (or from applicable Federal, State or other sources) to permit District in the exercise of its reasonable administrative discretion to continue this contract, the District may terminate this contract without further liability by giving Contractor not less than thirty (30) days written notice. Contractor shall be compensated for all costs incurred up to the date of the written notice.
O. Contractor’s Employment Eligibility  By entering the contract, Contractor warrants compliance with ARS subsection 41-4401, ARS subsection 23-214, the Federal Immigration and Nationality Act (FINA), and all other federal immigration laws and regulations.The District may request verification of compliance from any Contractor or subcontractor performing work under this Contract.  The District reserves the right to confirm compliance in accordance with applicable laws.  Should the District suspect or find that the Contractor or any of its subcontractors are not in compliance, the District may pursue any and all remedies allowed by law, including, but not limited to:  suspension of work, termination of the Contract for default, and suspension and/or debarment of the Contractor.  All costs necessary to verify compliance are the responsibility of the Contractor.  
P. Business Operations in Sudan  By entering the contract, Contractor warrants compliance with A.R.S. 35-397, and hereby certifies that the Contractor does not have scrutinized business operations in Sudan.
Q. Business Operations in Iran  By entering the contract, Contractor warrants compliance with A.R.S. 35-397, and  hereby certifies that the Contractor does not have scrutinized business operations in Iran. 

R. Terrorism Country Divestments  By entering the contract, Contractor warrants compliance with A.R.S. 35-391, and hereby certifies that the Contractor is not in violation of the Export Administration Act and is not on the Excluded Parties List.
S. Fingerprint and Background Checks  If required to provide services on school district property at least five (5) times during a month, contractor shall submit a full set of fingerprints to the school district in accordance with 15-512 of each person or employee who may provide such service. Alternately, the school district may fingerprint those persons or employees. An exception to this requirement may be made as authorized in Governing Board policy.   The district shall conduct a fingerprint check in accordance with ARS 41-1750 and Public Law 92-544 of all contractors, subcontractors or vendors and their employees for which fingerprints are submitted to the district.  Contractor, subcontractors, vendors and their employees shall not provide services on school district properties until authorized by the District.  
O.
Evaluation Criteria and Bidder Checklist   The Tucson Unified School District shall evaluate all offers and   award a contract to the apparent low responsive and responsible bidder(s). Price shall not be the sole factor in making bid award, and bidders should not anticipate that the lowest priced item or service will be awarded in all instances. Responsiveness to the solicitation and responsibility to successfully carry out the contract must be evident. Award will be made as determined to be in the best interest of the District, and the District’s decision shall be final.

Other factors to be considered in making the award include, but are not limited to: conformity with specifications, sample evaluation, delivery time, reliability of bidder, warranty, satisfaction of bidder’s previous service, user need and preference, and adherence in providing information as requested in this Invitation for Bid.

This bid will be awarded “Item by Item” or “All or None, or by Grouping” whichever manner deems to be in the best interest of the District.  Items may also be“tied together” to meet the ordering requirements of the vendor and the District.  Bid award is anticipated to be 4 weeks after opening date.  
	The following section will be used as an evaluation tool for award. Please complete the checklist to ensure your compliance to requested needs. 

	VENDOR INFORMATION/SERVICE: All bidders must demonstrate the willingness and capability of providing substantial local service which may require the availability of an on-site sales representative and local stocking facility as may be determined in the District’s best interest.  All out-of-town vendors must be willing to accept collect telephone calls or provide a toll-free number. 
 

	Address of your nearest stocking facility:

     


	EXPERIENCE:  Please provide three preferably Arizona firms, addresses, contact persons and telephone numbers. customers who have used the equipment and services the vendor has bid:

	 1.       

	 2.       

	 3.       


	COMPLIANCE TO SPECIFICATIONS



	Is Descriptive literature enclosed?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Is Offer and Acceptance Page properly signed?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Will samples be provided within 5 days at no cost to the District upon request?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Are addendums signed and attached?  http://www.tusd1.org/bidrfp/asp 
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Are minimum warranty/guarantees provided on all items as specified in bid?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	 
	 

	PRICE

 

	Please Indicate number of days that prices are firm.
	     

	Are prices indicated by unit and totals on both price sheet attachments (PE Price Sheet and Interscholastics Price Sheet)?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Is the percentage of sales tax indicated on the Offer and Acceptance Page?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	 
	 

	DELIVERY:  Delivery of product or services will be made as required after receipt of Purchase Order 
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	Please indicate number of days for delivery after receipt of purchase order
	     

	 
	 

	Please provide the name of the person(s) who will be providing sales/service and their credentials.

 

	     
	

	Are sales/service personnel factory trained?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 



	ADDITIONAL GOODS/SERVICES:  Due to the size of the District and the wide variety of Athletic Supply needs, please provide the following information for purchases of products other than those listed on the attached price sheets of this IFB.  If responding to this section, include two copies of your current catalog/price list with your bid submittal.  Please indicate if internet pricing differs from catalog pricing.  The discount listed must be firm for 365 days.  New catalogs and/or price lists will become a part of the contract upon approval by TUSD Purchasing.



	Percent of discount from your current catalog or price list for mail order purchases: 
	     %

	Freight

Are the discounts quoted for mail order purchases F.O.B. destination, freight prepaid to the Tucson Unified School District?
	Yes   FORMCHECKBOX 
                      No   FORMCHECKBOX 


	If no, explain applicable freight costs:
	     

	Items excluded from the discount above must be noted below:
	

	
	


	RFP/IFB No. 
11-04-15

	OFFER AND ACCEPTANCE

	TUSD Purchasing Department 

1010 E. 10th Street

 Building B, Room 272
East Building (10th & Fremont) 

Fremont Street Entrance, Second Floor

Tucson, AZ  85719 
(520) 225-6080

	The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, conditions, specifications, and amendments in the Solicitation and any written exceptions in the offer.

	Company Name

     
	For Clarification of this Offer, list local contact:



	City Business Privilege Tax License No.

     
	Name  
     

	Arizona Transaction (Sales) Privilege Tax License No.

     
	Phone 
     

	Federal Employer Identification No.

     
	Fax 
      

	Street Address

     
	Web Site

      

	City

     
	E-mail
      

	State

     
	Zip

     
	

	Tax Rate (if applicable)         %
	         Signature Person Authorized to Sign Offer 

	
	     Printed Name of Person Authorized to Sign Offer

                                    Title

	CERTIFICATION
By signature in the Offer section above, the bidder certifies:

1.
The submission of the offer did not involve collusion or other anti-competitive practices.

2.
The bidder shall not discriminate against any employee or applicant for employment in violation of Federal Executive Order 75.5 or A.R.S. §§ 41-1461 through 1465.

3.
The bidder has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted offer.
4.
The offeror complies and maintains compliance with FINA, ARS 41-4401 and 23-214 which requires compliance with federal immigration laws by State employers, State contractors and State subcontractors in accordance with the E-Verify Employee Eligibility Verification Program.
5.
The offeror shall comply with fingerprinting requirements in accordance with ARS 15-512 unless otherwise exempted.
Failure to provide a valid signature affirming the stipulations required by these clauses shall result in rejection of the offer. Signing the offer with a false statement shall void the offer, any resulting contract and may be subject to legal remedies provided by law.

	ACCEPTANCE OF OFFER

When approved for award and countersigned below by the Director of Purchasing or authorized designee, the offer is accepted.

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation, including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the school district/public entity.

The Contractor is cautioned not to commence any billable work or to provide any material or service under this contract until Contractor receives purchase order or written notice to proceed from the Director of Purchasing.

Awarded by:     
                                            Authorized signature                                     Date


	


Instructions for Completing TUSD Electronic Bid Template

Important Note: two or more documents may be associated with a Bid or Proposal.  Please be sure to download and complete all documents.

Saving (Downloading) a Document:

· Click on the document name you wish to save.  Click Open on the pop-up box; this will open the document in a new window.  You can than save the document by going to File – Save As.

Working With a Document:

· Some portions of a Bid or Proposal will be in a Word document.  To complete this portion of the Bid or Proposal, click the gray form field and type the requested information.

· Some portions of a Bid or Proposal may be in an Excel document.  To complete this portion of the Bid or Proposal, click in the appropriate cell/box and type the requested information.  Some Excel documents may contain calculations.  When a unit price is typed into the appropriate cell/box, the extended price (and in some cases grand total price) will be automatically calculated for you.

· Once the document is complete, copy the document to either a flash drive, CD-R recordable compact disc or a 3.5” floppy diskette.  You will also want to print out a hard copy of the completed documents.  You will need to submit both the electronic and hard copy of the Bid or Proposal documents.

Important Reminders:

· Please make sure that all required documents have been signed.

· Please remember that Bids and Proposals must be submitted in a sealed envelope.

· The Bid or Proposal number and the bidder’s name and address should be clearly indicated on the outside of the envelope.

Revised 7/16/2009

